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ACADEMIC FLEXIBILITY
1.2.1 : Number of add on/Certificate/Value added programs offered during

last five years
Basics of Computer ( Advance Diploma Course -2017-18)

Add-on courses under scheme of Career Oriented Courses
Sanction Letter

1}
4
—— |
UNIVERSITY GRANTS COMMISSION f

IS-FEROZSIIAIL ROAD t

NEW DEIIVI-110 001

No. F. 1-1/7201Z2(COC) April, 2013
NoTICE i

This &s in responsc ol the proposals submitied by the Universities and Colleges

for add-on courses under the scheme ol Carcer Oriented Courscs programimc

during the yeuar 2012-13 and the interface mecting held with effect from 22-2-2013
to 01-03-2013 in the office of UGC. Bahadur Shah Zafar Marg, New Defhi. Fhe
list of proposals of Universities/ Colleges considered add-on courses recommended

by the Expert Commitiece as approved by the UGC arc attached herewith:-

(1) Ciovi. Aided Colleges 18s
(i) Py t. Govi. Aidced Colleges 337
522

Total

All the Universitics and Collecges shall start the approved courses from the

acadomic yecar 2013-14 positively and UGC be informed in this regard

1t may be noted that colicges under the category of “Sclf Financing™ in the list

would not be provided with financial assistance.
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Permission Letter

M
S e RENUK A SHIKSHAN PRASARAK MANDAL'S
AT,
AR RENUKA COLLEGE
Manewada Road, Besa, Near Bank of India, Nagpur
Telephone No. 0712-2700990 Email - renukamv ngp@gmail.com Website: www renukacollege o
Pre<ident Shri Eknath H,. Gedam Principal - Dr. Jyoti Patil
Contact no. - 58813 70680 Contact no. .- 9422807224
Ref no.RM/ UGC /8CuUn / |99 3 /14 Dated: 28/11/2014 i
'
Jo II
The Director, !
BCUD, RTM Nagpur Uniiversity,
Amravati Road, University Campus, i
= Nagpur (MS) }

Sub. Furnishing information regarding release of grants for Add-on-courses under
Career Oriented Courses

Ref: 1. UGC sanction letter No.F 4-314/2013(COFC) dt 15/08/14
2 Our office letter no RM/UGC-COP/compliance/1768/14 dt 27/03/14

Res Sir,

With reference to UGC letter cited above. | am furnishing herewith the details as per
requirements regarding the two add-on courses sanctioned by the UGC

1. Basics of Computer

2. Communication Skills and Personality Development

Seed money sanctioned: INR17,00,000/- i
Amount Released: INR 15,330,000/~

| wish to bring to kind notice that these courses are being conducted from the session 2013-34
. I'm herewith attaching the syllabi of both the courses which was sent to the UGC as well as

Academic section of RTM Nagpur University for your kind perusal
Thanxing you in anticipation
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Syllabus

(")'}) Renuka Kala Mahavidyalaya

Adm. Off.: Luv-kush Nagar, Manoewada ring road, Nagpur
Campus: Besa, Near Bank of India, Manewada Road, Nagpur
Telephone No. 2700990  Emalli- renukamy.ogp@@amall com Website www renuka college. org

President = Shrl Eknath M. Gedam Principal + Ur, Jyoti Patil
Contact no. :~ 9881170680 Contact no DA22BO7224

Basic Computer Course
Advance Diploma Course (20 Credits)

Objective: Understand the basic Elements of Computer. This Course Is & part of Faculty of Commerce approved by

Rashtrasant 7 Mahara N University, Nagpur
Fees. 750/-
Syllabus

'\H “Hacredits) Block dlagram of computer
functioning of computer, generation of computer, and classification of computer, characteristics, advantage & Hmaation of
computer. Computer organization. Central processing Unit-spred of processor, computer memory: primary & secondary
type of poimary memory, register. Storage devices: floppy disk, Hard disk, magnetic tapes, optical dixk(CO/OVD)

Unit-li(dcredits)
Software and programming languages,

Introduction, types of software, characteristics of good program, development of programming languages machine
language

Computer Communication, need of network,
Type of network- LAN, WAN, MAN,
Type of topologies, advantage & Nmitations

Unit-lli{acredits)
introduction of Disk Opearating System{DOS)
Directory commands : DIR, MD, CD, RD, TREE, PATH, SUBST etc.
Commands to related 1o file management — COPY, DOL, ERASE, REN, XCOPY, BACKUP and RESTONRE commands
Genral commands - TYPE, DATE, TIMLE, PROMPT, etc,
Practical
introduction of Disk Oporating System (00O%) (Cradit 4)
Directory commands: DIR, MD, CD, RO, TREE, PATH, SUBST etc.
Commands to related to file management — COPY, DEL, ERASE, REN, XCOPY, BACKUF and RESTORE cormmands

Spreadshant Package (Credit 4)
Genersl commands: TYPE, DATE, TIME, PROMPT, stc. -

Word Processing Q’M
formaetting: Editing, Cut, Copry, Paste

Check Spelling & Grammer, Malting ]
Inserting: CIp Art, Picture, Word Art BSmart Art, Ronuka College
Page Leyout. Mew Page, Fege brake, Page Slie, Orisntetion BESA. Noar BOI, Nagpur-84 _
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UGC Granted Career Oriented Course

Basics of Computer

Advanced Diploma Course
Session : 2017-18

REPORT
Academic Year 2017-18
Name of Activity UGC Granted Career Oriented Course

Basics of Computer (Advanced Diploma Course)
Course Co-ordinator Dr. Atul M. Mahajan

Date of Activity 1%t Aug. 2017 to 31% Oct. 2017

Organized by Renuka College, Nagpur

Number of Student 08

Brief Report UGC Granted Career Oriented Course on Basics of

Computer (Advanced Diploma Course) was
organized by Renuka College, Nagpur in the
session 2017-18. A total of 08 students registered in
this course. This course was conducted from 1st
August to 31st October 2017 (Three Month). 60 +
25 + 15 = 100 marks (Exam + Practical + Viva)
were the structure of the course. Finally, the
students completed the course and passed the
examination and were awarded certificates by the
Principal Dr. JyojiPatil.

o

iQAC Coordinator
Renuka College,
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UGC Granted Career Oriented Course

Basics of Computer (Advanced Diploma Course)

Session : 2017-18

Programme Outcome-

1.
2.

0 N o g b

Students will appreciate how to improve our lives and our world.
Students will be able to defend their own points of view.

Basics of computer have gone on to employment in a range of
professional roles in both business and public sectors ,such as banking,
National governments in many parts of the world, Organizations and
development agencies, non- governmental organizations etc.

To provide conducive atmosphere to the students.

To give ample practices to get proficiency in Computer.

To groom the personality of the students.

To develop the soft skills of the students.

To make them competent in Computer so as to help them to purse higher
studies

To develop their overall personality for better catering to the real life

situations.

10.To make them fit for employability.
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Basics of Computer (Advance Diploma Course -2017-18)

Notice
fe=1# : 19 /07 /2017
HEfdaraanciar g fQzmreaiar afaa sxvara Ja 961, Asiaenadna
fazafdenera gar= I (UGC) <wixT g=ehd

1. Basics of Computer
2.Communication Skill & Personality Development

P9 JT DT TSI G AT 1 ARe 2017 kA g 8IS, Al
faemeaisn a1 narasHIa YAsT s=HaATar e HiHl gdl AT fodie 21
sifte 9 Un. Iige #sIreiH 9 Si. 6diY dAeHx giedihs diadrdr

167 e
SI. JIgS HASToIT Sf. T He P

H-ads®, Basics of Computer HHgd®, Communication Skill
& Personality Development
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Basics of Computer (Advance Diploma Course -2017-18)

Attendance Sheet August-2017
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Attendance Sheet September-2017
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Attendance Sheet October-2017
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Basics of Computer (Advance Diploma Course -2017-18)

Sample Certificate

ey

UNDER UGC CAREER ORIENTED ADD-ON PROGRAMME (l @)

BASICS OF COMPUTER |
CELTIFICATE/ DIPLOMA/ ALVANCE DIPLOMA COURSE
Conducted by

Renuka College Besa, Nagpur & Rashtrasant Tukdoji Maharaj Nagpur University

This is to certify that Mr./Ku has successfully

completed the career oriented ADD - on Certificate / Diploma /Advance Diploma course in Basics of Computer

during the Academic Session 20 - 20

IQAC/Coordlnator
Renuka College,
Besa. Nagpur-37

Renuka Colege
BESA Near BOl Negpur-37
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Basics of Computer (Advance Diploma Course -2017-18)

Sample Certificate
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